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Ta: :
The Principal A 7/%”7/‘
" Shillong College

Shillong. Y@W{\” Ol “M{ ZA g\ VIJQ’/’g

Subject: Proposal and estimate for Industrial Visit and Field trip for B.Com Final year (6" semester)

Emp————

Dear Sir, ‘

As part of the curriculum for Commerce, | have organised an Industrial Visit to Byrnihat and

Khanapara for the Sixth Semester BCom students i.e 120 students on the 27" Nov,2017. In this regard, |

|
|
~ would like to request you to kindly grant us permission and finance for the same. The Estimation for the |
trip is as below: 1
~§| it Particulars i T ~ Amount ('R;, % |
1 | Transportation - Bus Fare @8000 each . 24000.00 }
‘ 2 Miscellaneous ( Food for teachers and drivers etc) 4500.00 |
% Tow 28500.00 o |
- \
4
i
Total Amount = Rupees Twenty Eight thousand five hundred only. R }
CMOW\L w ‘>~e, \I(V-L/o{ aThe YLoane O"{L Mp¢ P. !
k Thanklng you, ) '
Dated: Shllut:r\;é/ !
22.11.2017 Sincerely, ‘
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To:

The Principal

Shillong College
Shillong.

Subject: Submission of financial statement of Industrial cum Field Trip of B.Com &" Sem on 27.11.2017

Sir,

With respect to the subject cited above, | would like to submit the expenses detail of the sanctioned

amount of Rs. 28,500/ (Twenty eight thousand five hundred only) for the B.Com 6" semester students

industrial cum field trip to EPIP Byrnihat and Khanapara, on the 27.11.2017. The details are as below:

'; EXPENDITURE 5 T S SR HECEIPTS:
PARTICULARS V.no | AMOUNT PARTICULARS | AMOUNT
' To Bus Fare ( inciusive of drivers | 1 | 24600.00 | By Chequeno 024594 - 28500.00
and escort food) Dated ,,'ULIHII? ;
To Teachers Lunch (5 nos) 23 700.00 !
To Miscellaneous expenses 3 200.00
Cash in hand ] ~3000.00
(Refunded to college in cash) E
TOTAL | 28500.00 TOTAL 28500.00
1 l :
Thanking you,
Sincerely

Dated : 06.02.2018

Place: Shillong M

Department of Commerce
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